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1.0 Purpose 
The purpose of this procedure is to provide a process for Centres of the Consortium to  
a) Access new programmes as a named Delivery Centre in preparation for initial QQI 

programme validation. 
b) Gain access as an additional named Delivery Centre to an existing QQI validated 

programme. 
This process ensures that Centres applying to access validated programmes meet the 
requirements of QQI and the Academic Council (AC). 

 
 
2.0 Procedure 

2.1 Initial Access prior to programme validation  
2.1.1 Following identification of service need, the Director of Centre will submit 

an email request to the Chairperson of the Programme Development 
Committee (PDC) seeking inclusion as a named Delivery Centre for 
programme provision. 

2.1.2 Following completion of the Programme Validation Descriptor by the CDT, 
the Chair of the PDC will send to the Director of the Centre the following 
documents: 
2.1.2.1 Completed Programme Validation Descriptor Application (PVDA);  
2.1.2.2 Self-Evaluation Report (SER).  

2.1.3 The Director of Centre reviews the PVDA and completes the SER 
determining the Centre’s capacity for programme provision including 
financial, human and physical resources and support services, and returns 
the completed SER form to the Chairperson of the PDC. 

2.1.4 The PDC reviews the completed SER and determines recommendation to 
approve/not approve the Centre for inclusion as a named Delivery Centre.  

2.1.5 The Chairperson of the PDC informs the Director of the Centre of the 
outcome. 

 

2.2 Access following programme validation  
2.2.1 Following identification of service need, the Director of Centre will submit 

an email request to the Chairperson of the Programme Board seeking 
inclusion as an additional Delivery Centre for programme provision.  

2.2.2 The Chairperson of the Programme Board reviews the request and sends 
the following documents to the Director of Centre; 
2.2.2.1 QQI Approved Programme Validation Descriptor; 
2.2.2.2 Self-Evaluation Report (SER).   

2.2.3 The Director of Centre reviews the validated programme descriptor and 
completes the SER determining the Centre’s capacity for programme 
provision including financial, human and physical resources and support 
services. 

2.2.4 The Director of Centre submits the completed SER to the Chairperson of 
the Programme Board for review. 

2.2.5 The Programme Board reviews the documentation and determines 
recommendation to approve/not approve the Centre to gain access to the 
validated programme as an additional Delivery Centre.  
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2.2.6 The Chairperson of the Programme Board notifies the following:  
2.2.6.1 Director of Centre of the outcome;  
2.2.6.2 Chairperson of the AC and Chairperson of the QEC of approved 

named Delivery Centre for programme provision. 
2.2.7 The Chairperson of the QEC uploads the approved Delivery Centre to the 

QQI Q-Hub with the completed SER and notify the relevant Boards or 
Committees. 
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