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1.0 Purpose

This policy sets out the CCNMEs approach to the admissions of learners, ensuring
inclusivity and equality of opportunity for all prospective learners.

2.0 Scope
This policy applies to:
Academic Quality Appeals, Programme | CCNME Learner
Council Enhancement Complaints, Board, & | Programme
Committee Committees Committees | Teams
v v v N N v

3.0 Policy Statement

The CCNME is committed to lifelong learning and seeks to clearly communicate and
provide access to all learners who meet the entry criteria and requirements of QQl level
5 to level 8 programmes of education. Applicants will be provided with all necessary
information to allow them to make informed decisions regarding programmes of
education offered. The CCNME will ensure that accurate and comprehensive information
is made available to applicants through advertisements of programmes and on the
website.

4.0 Responsibilities

Academic | Quality Appeals, Programme | CCNME Learner
Council Enhancement | Complaints, | Board, & | Programme
Committee Committees | Committees | Teams
Responsible for | v v v N v
Implementation
Responsible for | v v v N v
Monitoring &
Review

5.0 Procedure

5.1 The programme outline, programme application form and schedule of programme
dates will be advertised, at least six to eight weeks prior to commencement of the
programme.

5.2 Entry criteria for admission to each programme are specified in and based upon the
approved QQl programme validation document.

5.3 Applicants will be required to complete and submit an application form electronically
at least four weeks prior to commencement of the programme.

5.4 Upon receipt of application, the relevant Programme Coordinator processes the
application in consultation with the relevant Programme Committee.

5.5 Completed application forms will initially be screened to determine if applicants meet
the specified entry criteria for the relevant education programme.
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5.6 If applications exceed the number of available places on a programme, selection
criteria will be applied relevant to the programme.

5.7 The Programme Coordinator will ensure that all applicants are informed in writing of
the selection process outcome. Potential outcomes for level 5 - level 8 programmes

are:

5.7.1 Offer of a place on a programme;
5.7.2 No offer of a place on a programme (Access criteria has not been met);
5.7.3 No offer of a place on a programme (Applicants exceed number of places).

5.8 The Programme Coordinator sends out a letter of offer to successful applicants offering
them a place on the programme which must be accepted within the stated timeframe.
The letter includes detailed information about the programme including programme
dates and pre requisite learning if relevant. A learner programme handbook will be
included at time of offer.

5.9 The applicant is required to return a letter of acceptance of place on the programme
to Programme Coordinator.

5.10 The Programme Coordinator provides information to the applicant on accessing and
enrolling on the programme using the registration form on the online platform.

5.11 Failure to return the registration form/complete enrolment by the date specified will
be deemed a withdrawal of the place on behalf of the applicant and the admissions
process for this applicant may terminate at this stage.

5.12 A prospective learner is entitled to feedback on admission decision.
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