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	Nursing & Midwifery Planning and Development Unit  
Health Service Executive
Mill Lane
Palmerstown
Dublin 20
Ph: 01-6201772


Guidelines for Continuing Nurse Education Funding 

Introduction
Pending clarification of budget availability for 2019, funding to support Continuing Nurse Education for HSE services in Dublin South Kildare & Wicklow will be available from the Nursing and Midwifery Planning and Development Units (NMPDU) in 2019. The application process is outlined in the attached letter. Only fully completed applications which meet the criteria outlined below will be considered. 

Continuing Nurse Education initiatives include short courses, conferences and seminars and do not include post graduate education programmes covered under HSE Circular 20/2014 (a separate application process is required for funding for post graduate education programmes)

Criteria & Eligibility
Directors of Nursing applying for Continuing Nurse Education funding support may be approved for up to 100% funding support if the application is relevant to:

· the continuing professional development /clinical practice of the nurse(s)
· contributes to the development of the knowledge, skills, competence and attitudes of the nurse(s) attending a short course/conference/seminars
· the role development of nurses in the organisation

· supports service delivery and patient safety in line with national, regional and local Health Service business priorities 
· prepares for the enactment of part 10 & 11 of the Nurses and Midwives act - the attainment and maintenance of professional competence by nurses

These selection criteria will be used to determine allocation of funding
Conditions of funding

1. All expenditure in relation to these initiatives must comply with the HSE National Financial Regulations which are available on the HSE website at  
http://www.hse.ie/eng/staff/Resources/FinancialRegulations/National_Financial_Regulations.html
2. The initiative is delivered as described in the application. If it is proposed to vary the initiative in any way, i.e. if it cannot be delivered as outlined in the submission and it is proposed to use the funding to deliver an altered or an alternative initiative, written approval must be obtained from this office prior to any commitment being made. Where an initiative has not met its projected targets a full rationale is provided and funding returned as appropriate.
3. An end of project a report will be provided to the NMPDU along with a completed expenditure transfer template
4. Acknowledgement of the support of the NMPDU in any documentation related to the initiative 

5. Receipts in relation to all expenditure on approved initiatives must be retained on file by the service and produced to the NMPDU on request for audit purposes.
Funding Rules 

1. Procurement of education is carried out in accordance with public procurement policy.  Further information can be found at www.procurement.ie and www.etenders.gov.ie
2. Funding may not be available for an education programme to be delivered by external providers if the education is available via the National Leadership & Innovation Centre (NLIC), local Centres for Nurse Education or HSE Leadership, Education & Talent Development 
3. Funding is not available for in-house mandatory education programmes e.g., BLS, manual handling

4. Locum cover/replacement of staff to attend short courses, conferences, seminars  will not be funded
5. Travel and subsistence for staff to attend short courses, conferences, seminars  will not be funded

APPENDIX 1

Step by Step - Continuing Nurse Education (CNE) Funding Process 2019
1. NMPD writes to Directors of Nursing outlining eligibility criteria and advising of closing date for applications –February 15th 2019.

2. Director of Nursing completes and signs application form Parts A (summary application) and Part B (individual project information) in respect of each training event/course/conference for which funding is sought February 15th 2019.
3. Director of Nursing submits application to NMPD Palmerstown in advance of the notified closing date.
4. Applications are assessed by NMPD Palmerstown by reference to selection criteria (using checklist)
5. Director of Nursing is notified by NMPD of the outcome of their application(s)

a. Approval

b. Non approval & rationale

c. Non approval pending clarification

6. When funding approval is received the Director of Nursing proceeds to book/organise training/education/course/conference. On conclusion of the training/education/ course/conference the local service pays for the initiative and charges to the local cost centre. 
7. Director of Nursing completes the following template and returns to NMPDU (colette.twomey@hse.ie) 
· Section 1: expenditure transfer details

· Section 2: end of year/ end of project report

This template is issued at time of funding approval and is also available on the NMPD Website http://www.hse.ie/eng/about/Who/ONMSD/NMPDU/NMPDUDSkilwicklow/
8. If course/training/conference has not proceeded the reporting template is still required to be completed outlining reasons why training did not proceed. (See Note 2 below)
9. NMPD on a quarterly basis organises an expenditure transfer in respect of all training/education/courses/conferences for which a completed expenditure transfer & report has been received.

Notes

· Receipts in respect of all expenditure under this scheme must be retained on file by the service and produced for audit purposes to NMPD and/or HSE Internal audit if requested.

· Requests from a service for funding under this scheme will not be considered if reports are outstanding in respect of funding approved the previous year. 
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