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1.0 Purpose  
This procedure will provide all staff with clarity to investigate and manage breaches 
of academic integrity which can occur during formal examinations. 

 
  
2.0 Procedure 

2.1 Suspected academic misconduct during examination 
2.1.1 If, after the examination has commenced, a learner is found in possession of 

any unauthorised material, the primary invigilator must discontinue that 
Learner’s examination immediately and confiscate all materials considered to 
substantiate this decision.  

2.1.2 Learner is informed of a breach of academic misconduct 
2.1.3 The Learner must quietly leave the examination room 
2.1.4 The event must be recorded by the primary invigilator in the relevant section 

of the Examination Attendance and Invigilation Record, and be brought to the 
attention of the Programme Coordinator immediately following the 
examination.   

2.1.5 Learner will be informed that Examination Attendance and Invigilation Record 
report will be forwarded to the Director of Centre.  

2.1.6 The Director of Centre having reviewed the primary invigilators report initiates 
Level 1: Procedure for the management of suspected breach of Academic 
Integrity (Informal Process).  
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